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P16-4 (A} BEREAU (F NAVAL PERSONNEL
Washington 25, D.C.

25 Jamoary 1045

Proms %The Chief of Maval Personnel
Yo:r  Commandsrein-Chief, U.5. Flest
Chief of Naval Operstiocns
Deputy Chief of Naval Operations (Air)
Administrative Officer, Exscutive Cfficesx of the
Secretary _ _
Chief of the Bursau of Ordnancs
Chief of the Bureau of Acronsutics
Chief of the Burssn of Ships
Chief of the Buresu of Supplies and Accounts
Chief of the Burssu of Yards and Docks
Chiaf of the Buresu of Medicine mud Surgery
Chief of Procurssent and Materisl
Judge ddvocats Genersl
Pirsctor of Public Relations
Coordinator Research and Development
Chief of the Industriel Incentive Division
Director Shors Rstsblishments and Civillian Persomnel
Presjident Board of Inspsction and Survey
Recordar Interior Control Board
Superintundent Naval Cbservatory
Commanding Officer, Waval Comsand, Office of
Strategic Services
Commandant, ¥avy Yard, Wasbington, D.C.
Comandant Potonsc River Navel Command, Navy Yard,
¥ashington, D.C. L
Dirsctor Maval Research Laboratory, Anacostia Station
lommanding Officer, U.S. Seval Air Station, Anscostia
Commanding Officer, Electonic Yield Zarvics Group,
Naval Research laboratory, Anacostia Station
Officer in Charge, Naval Fhoto Scisnce Laborstory,
Naval Alir Station, Anacostia
Commanding Officar, Maval Torpsdo Station, Alexandria
Supsrintendent U.5. Maval Academy, Anmnapolis, M.
Director, David W, Taylor Nodsl Basin, Cardercck, M,
Commanding Officer, Bavel Unit, Fdgewnod Arsenal,
Rdgewood, Nd, »
Commanding Officsr, Navsl Mine Warfare Test Station,
Solomons, M,

Subjs Reduction in Tewporary Dity Travel
Ref:  (a) AlWav Ko. 16 dated 22 January 1945

1. Refarence {(a) directs that commands authorized to issue Temporary Additionsl
Duty orders take necessary steps to reduce travsl by st lemst ten yorcent, and that
such comsands within the United States report to the Buresu of ¥aval Personnsl the
~ ) Psrcentage reduction in nuaber of travel orders issued for a periocd of ons wonth
\»i [ |»7 date of AlXav. 1 . )

Declassified and Approved For Release @ 50-Yr 2013/12/04 : CIA-RDP81-00706R000100080027-4



A

Declassified and‘Approved For Release @ 50-Yr 2013/12/04 : CIA-RDP81-007‘06ROOO10008002_7-4

oy
< -

Pers~3176-MA0 25 Jamary 1945
w P16~4(4) .

. 2. Since the Buresu of Naval Persomnsl upon request issues the nacsssary travel
orders to the offlicer porsonnsl of the addrasses of this letter, and since the
volume of such requests prevents careful screening prior to issusnce of ths
orders, it is necessary that the Bursaus and offices requesting the travel orders

' take steps to reduce and regulste better the travel performsd by their persomnel.
In this connsction it im suggested that each request de subjected to the scrutiny
of an officer of suitable rank and experience to determine that,

{a) Travel is on essential official business. '
{b) 1Its pﬁx"poa; cannot be efficiently accompliashed except by travel.

(e} Its propossd durstion is no grester than required,

(d) 411 possibls measures have bsen taken to consolidate travel to |
roduce the nuwber of trips to s sinimmm. ‘

(e) air pﬁoriﬁcs', if requested, are actuslly necessary.

3+ It has come to the attention of the Bureau that officers traveling on
Repeated Travel orders in a few recent instances have performed nonessential
travel without permission or kpowledge of their commanding officers, and st
times for no other reason than to renew their pur diem status after the 68~
day limitation has expirad. 4t is directed that travel on Repsated Travel
orders bs mads only when directed by the suthority indicated in ths travel
orders and that orders bs endorsed for each trip. ‘

4« Travel to conventions and group mesbings will not bs suthorised unless
sasential to the war effort.

5 In a letter to the Secrsiary of the Xavy, Mr. Jawos ¥, Byrnes, Director

of the Uffice of War Mobilization and Reconversion, reguested that he be
informed of the percentage raduction in travel that has been &ffected, In
order for the Burean to supply this information, addressess of ihis lstter

are requasted to rpport te the Bureau of Naval Persomnel prior to 1 March 1945
the percentege reduction in travel (both single journey and on Repsatsd

Travel orders) that they have besn able to affect for the peried of 22 Jamuery
to 22 Yebruary 1945 as compared to a period of ons month prior to 22 January
1945; It is expected that this reduction will bs at lesst ten percent.

L.E. DewPRlD
The Aasistant Chief of Naval Perscnnel

.2“, . . ’ |

Declassified and Approved For Release @ 50-Yr 2013/12/04 : CIA-RDP81-00706R000100080027-4 ‘



